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BASIC PRINCIPLES OF
CREATING A PRESENTATION

KNOW YOUR
AUDIENCE THE MESSAGE

—— o o

WHO YOU
ARE



WHICH SKILLS ARE BEST TO DEVELOP TODAY? -
PRESENTATION SKILLS

BY IMPROVING YOUR COMMUNICATION SKILLS
BOTH WRITTEN AND VERBAL, IT IS POSSIBLE TO
INCREASE YOUR VALUE BY 50%

Warren Buffett



B E FO R E PREPARATION IS THE "KEY TO SUCCESS"
I I\/I PO RTA NT PREPARATION IS IMPORTANT FOR LOGICAL
P R ES E N TATI O N FLOW OF PRESENTATION



WHAT IR IMPORTANT
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WHAT ARE THE 3 MAIN THINGS

INTRODUCTION
- MAKE A GOOD FIRST IMPRESSION! YOU WANT TO LIST IN YOUR

- IFYOU CAN ATTENT ATTENTION, PRESENTATION?
THEN YOU MUST ALSO KEEP IT.




WHAT IS IMPORTANT?
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DATA VISUALIZATION
- LESS TEXT, MORE
VIZUALIZATION
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DON'T FORGET YOUR
CALL TO ACTION
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Audience

KNOW YOUR AUDIENCE

YOU AS A SPEAKER

WHAT IS YOUR PRESENTATION
ABOUT?

Message

Speaker

BE CONFIDENT ABOUT
YOUR PRESENTATION



AUDIENCE

WHAT DO THEY NEED TO KNOW??

HOW MUCH DO THEY ALREADY KNOW
ABOUT YOUR SUBJECT?

WHAT’S ON THEIR AGENDA?

WHAT DO THEY EXPECT TO SEE?



SPEAKER

WHAT DO YOU WANT THE AUDIENCE
TO REMEMBER?

HOW WILL YOU SHOW YOUR

CREDIBILITY?

HOW WILL YOU DEMONSTRATE YOU ARE
AN AUTHORITY ON THE SUBJECT?

WHAT DO YOU HAVE IN COMMON WITH
YOUR AUDIENCE TO CREATE A BOND?




ABOUT ME
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MAKE THINGS HAPPEN!

HEAD OF RISEBA CREATIVE BUSINESS INCUBATOR
PROGRAMM DIRECTOR & LECTURER,
PHD STUDENT

MODERN PRESENTATION | BUSINESS COMMUNICATION | BUSINESS MODELS
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MESSAGE




WHERE TO START?




IT IS LIKE LEGO BUILDING




WHAT IS THE PURPOSE OF THE PRESENTATION?

CHOOSE COMBINATION OF ONE
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v ITIS ATIME OF CHANGE

W H E R E TO v' AUDIT OF COMMUNICATION TOOLS

v DIFFERENT SCENARIOS

STA RT? v' REGULATIONS

v INSPECTION



v' KEEP IT SIMPLE
v' REMEMBER THAT EVERYTHING IS

WHERE TO SLOWER

v' INVOLVE THE AUDIENCE

START'P v’ BE IN TIME

v TELL STORIES
v USE VISUALIZATION



VISUAL
COMMUNICATION

v" GIVES STRUCTURE FOR PRESENTATION;
v' ATTENTION;

v MAKES UNDERSTANDABLE;

v PROMOTES CREATIVITY IN OTHERS;

v' CREATE A UNIQUE PRESENTATION;

v’ BECOME A VISUAL STORYTELLER.



SIZE SLZE CONTRAST | STYLE
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StRUCTURAL ELEMENTS  UISUAL ANCHORS




WHAT IS
INTERESTING | [;
FOR YOU?




WHAT IS
INTERESTING
FOR YOU?
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Use accessible
PowerPoint
templates

Run the
Accessibility
Checker

Mark purely
decorative visuals—
like stylistic
borders—as
decorative

Add alt text to a
shape, picture, or
other object

Add alt text to
SmartArt

Adjust chart and
SmartArt colors

Use a simple table
structure

Add alt text to
charts

Apply accessibility
design rules

Design Transitions

@ Section v

Templates are pre-approved for screen
readers and other devices.

Click here for a collection of accessible
templates.

Select Review > Check Accessibility.

It finds most accessibility issues and offers
suggestions on how to resolve each issue.

Right-click an image and select Edit Alt Text
or select the object, then select Shape
Format > Alt Text.

Select the Mark as decorative check box

Right-click the object and select Edit Alt
Text, or select the object, then select Shape
Format > Alt Text.

Describe the object and its context in the
description field.

Right-click the chart and select Edit Alt Text,
or select the chart, then select Format >
Accessibility > Alt Text.

Describe the object and its context in the
description field.

Right click the SmartArt diagram and select
Edit Alt Text, or select the diagram, then
select Format > Alt Text.

Describe the object and its context in the
description field.

Download a color contrast analyzer from
the web. Select your foreground and
background colors and see if they pass.

To change chart colors, select the chart and
go to Chart Design > Chart Styles or
Change Colors.

To change SmartArt colors, select the
diagram and go to SmartArt Design >
SmartArt Styles or Change Colors.

Ensure your table doesn't contain blank
cells, split cells, merged cells, or nested
tables.

Run the color contrast analyzer toel, and if
needed, update the table default colors to
make them accessible.

Add a unigue title to each slide.
Set font sizes at 11 points or larger.
Choose a san serif font.

Use sufficient contrast for text and
background colors.

Make slides readable in Black and White,
Grayscale, and Color views in both the
Master and sample slides.

Arrange slide contents in logical order.
Select Home > Drawing > Arrange >
Selection Pane. Drag and drop items to
reorder them.

For more info, visit aka.ms/powerpointhelp

Animations Slide Show

Review View Q Tell me

Use accessible

PowerPoint
templates

Run the
Accessibility
Checker

Mark purely

decorative visuals—

like stylistic
borders—as
decorative

Convert to
SmartArt
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Templates are pre-approved for screen
readers and other devices.

Click here for a collection of accessible
templates.

Select Review > Check Accessibility.

It finds most accessibility issues and offers
suggestions on how to resolve each issue.

Right-click an image and select Edit Alt Text
or select the object, then select Shape
Format > Alt Text.

Select the Mark as decorative check box.
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USEFUL TOOLS

https://saite.lv/Dlwsu
OR

https://elements.envato.com

OR
https://www.canva.com
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https://elements.envato.com/
https://www.canva.com/
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